AHEAD CONFERENCE

WED 2-3:15

 A Hassle Fee Guide to Applying for Accommodations from ETS
Two Handouts – PowerPoint Presentation and B bulletin supplement for Test Takers with Disabilities.

A nuts and bolts course on how to apply for accommodations for test taking.  

ETS is the largest testing agency.  No law or medical school testing though.

ETS web age at www.ets.org 

Website fully accessible

Homepage – LD – ADHD – Physical Disabilities.   Reader policies there as well.  Links to other disability pages.

Tests - GMAT, GRE< PRAXIS, SAT

Chart shows how many people with disabilities are granted accommodations. 

Question – will you talk about what type of accommodations will be granted, for different exams?  

Answer – Yes. We will cover this info 

ETS only gets to meet the student via paperwork – they do not meet them in person.  Put accurate package together to ensure they receive accommodations.  

Disability Services Policy office consists of only three people.

Specialized sub group work with test takers for scheduling.

If case goes to review panel it takes longer. 

E-mail address on application is very important for the student to fill out.  Can contact student more quickly if needed.

Itemize Other Accommodations not listed on the form in detail at the bottom.  If it is not listed on his form, be sure to provide documentation for requested accommodations listed under the Other Accommodation category.  If you need double time or a reader, you must submit documentation.  Blind test takers do not need documentation regarding this.  Make sure you read the notes at the bottom of the page in Part II Testing Accommodations Requested.  ETS Documentation Criteria – See Handout. LD documentation 5 years – ADHD documentation 3 years – Psychiatric 6 months.  Read the notes regarding documentation. Accommodations must be adequately supported in the documentation.  On official letterhead 

LD documentation – is it necessary to have the cognitive piece updated – not if they are an adult – or it comes from the DSS office.

Can accommodations be granted beyond what is being requested – depends on the documentation.  

Other accommodations specific for software, should they be listed in other – Yes.

Auditory version of the GRE – for blind or low vision test takers – working on that issue currently. Working on self reader vs. screen reader.  Highest quality version.

No sign language interpreter allowed for GRE – translation varies and compromise the test content. For instruction only.

Authorized person is not the person who wrote the report.

COE – Certain accommodations listed and do not allow any other accommodations.  Extended test time means only 50%.

HR person from work verifies accommodations being used on the job for a person coming back to school. 

Accommodations are not rolled over at the graduate level just because they were given in HS or Community College level.

If the student has never used his accommodations before, why are they asking for them now – provide documentation because this will be questioned.

Recently identified disability has to go before the review panel and the documentation is checked over thoroughly for the requested accommodations.  May or may not be approved.

If there is an inadequacy in the documentation a letter is sent to the student with a detailed explanation of what needs to e done for the next step.  They are not simply dismissed.  There is a time frame that must be followed.

A test taker should apply early to ensure proper accommodations are granted – 5-6 weeks in advance of the test date. 

A strictly math based test for a person with a math LD may need extra time, but for the English portion with no LD in reading or writing may not require extra time. 

Blind test taker – submit via COE – Braille or audio test taking does require extra time and will simply go through via the COE. Breaks can be worked in for a blind person. Note on the application that a scribe will be needed for a blind person.  

Would you recommend a person with documentation a few months past the requirement should they be retested.  Do not go the COE route – and send in the documentation and write a letter to clarify why you are doing this. Enclose a business card in order to contact you if need be.  ETS will contact the DS regarding the letter, not the student.

DO NOT SUBMIT THE COE AND DOCUMENTATION AS WELL.  IT WILL SLOW DOWN THE APPROVAL PROCESS.

Make sure you read the entire application.

