Student Disability Resource Center

Alternate Text Conversion
Request Form

www.disabilitycenter.fsu.edu


Name: ​________________________ E-mail: __________________ Phone: (___)__________


Instructor: ________________________ Course Title: _______________________________



Title of Text: _________________________________________________________________




Author(s): __________________________ Publisher: _______________________________ 


ISBN#: ____________________ # of Pages: _______ Price: $______ Edition: ___________


Semester: 
   FALL            SPRING           SUMMER          Year: _________  





Format Preferred:  ELECTRONIC     AUDIO     Software Preferred:  MS WORD        PDF 


Course Syllabus Attached 
                  Proof of Purchase (Receipts/purchase confirmation accepted) 

Note: This accommodation is provided on a first come, first serve basis. Because this process takes time, we encourage you to plan ahead.  The sooner you submit your request (with all required materials attached), the more likely you are to get your material soon enough for your class.  It is important that all necessary information be filled out on this request form, along with all required documentations attached.
You are approved for this accommodation based on the documentation we have on file.  The Student Disability Resource Center will attempt to obtain the alternate format of the text (based on your preference) from publishers.  Where that is not available, SDRC will begin in-house conversion which may take some time.  SDRC will send out an e-mail to your most current and updated e-mail address to notify you to pick up the material as soon as they become available. You will have up to one week to pick up your material.  SDRC will then call you to pick up your material from the center.  Please be sure to inform SDRC if you have dropped a course and/or will no longer need the material.
The use of alternate text format is a privilege.  The requested format belongs to Florida State University and must be returned to the SDRC, or you will be charged the cost of the material plus the cost of production where applicable.  Let SDRC know if you have any questions.

My signature below indicates that I have read the information above, that I understand what is required of me, and that I have purchased the textbook copy of the text being requested.  I promise to return the material, or my University account will be charged, a hold may be placed on my registration and/or transcript, and a report of this will be made to the Office of Students Rights and Responsibilities if I fail to bring all the materials back to SDRC.

Student Signature: ___________________________________    Date: ____________   

Staff Signature: _________________________________    
Date: ____________   
------------------------------------------------------------------------------------------------------------

SDRC STAFF ONLY:



Staff Notes: _______________________   

                        _______________________   
Date request completed: _______   Staff: _____
  Date material is received: _______   Staff: _____
Date material is formatted: _______   Staff: _____
  Date student is contacted: _______   Staff: _____
Date picked up: _______   Staff: _____       
 Date material returned to SDRC: _______   Staff: _____
  
    --------------------------------------------------------------------------------------------------------------------------

                       
Available in alternative format upon request                
Updated: October, 2006
Approved/Available Format


 Electronic   Digital Audio











   Digital Audio


   Scanning












