Cheatsheet for Creating DAISY Books

1.
Scan the book

make sure page numbers align book folio 1 is first page scanned

2.
OCR


Remove headers/footers and page numbers


3.
Create a new folder in which to save the files after OCR


4.
Save OCR files as individual pages

Save as fonts and paragraphs in Text Editor View *AND* in save options

Save to empty folder


5.
In Word, very first heading one on first page will be title of DAISY book


Include copyright info on first page after title (see DAISY site http://daisy.htctu.net)

6.
Mark-up


Headings: CTRL + ALT + 1/2/3 for heading levels


SHIFT + F3 to change case from all caps to titlecase


7.
Insert "begin/return to text" designations

examples: Boxed text/return to text; Figure x.xx caption/return to text; Footnote x/return to text

8.
Create empty folder named "html files"--MUST have space (Note: Make sure it is the ONLY folder with this name.)

9.
Batch convert the Word docs to HTML (From blank Word file: File > New > Templates on My Computer > Other Documents tab > Batch Conversion Wizard)

10.
Use WinZip (WinZip version 8 or above) to zip "html files" folder to "htmlfiles"

Rename the folder--NO spaces

11.
Login to server: http://daisy.htctu.net

12.
Choose voices (FAT = full audio full text; m for male voices; blank for female; att = AT&T Natural Voices; neo = NeoSpeech voices)


13.
Create project name--NO spaces > Click OK

14.
Browse to zipped file > Click on upload > Click on publish


15.
Wait for e-mail to download finished DAISY book


16.
Unzip "archive.zip" file 


17.
Burn to CD (use "discinfo" for multiple-book CD)

Note: We cannot create DAISY books from technical books (math, science, computer science) as the voices cannot handle the special symbols. We also cannot handle books over 10 MB.
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