AHEAD E-Text Institute
TRAINING  OUTLINE
Day One  - Management and Administration

Definition


What is e-text?

History


Access issues
Policies


Disability documentation


Who is eligible? What is a print disability?


Role of professional judgment in DSS


Importance of coordination with DSS if scanning is done by other campus department


Importance of printed policies and procedures, and integration with other alternative media accommodations (taped, large print, publisher e-text)

Applicable laws


Section 504, ADA Title II or III, WA State E-text law, OCR letters of finding related to electronic access


Federal copyright law:



Requesting copyright permission to scan, paper trail of requests



Agreement forms with publishers



What if publisher does not respond to request?



Overview of copyright law requirements:



‘Authorized entities’ under Chafee Amendment



‘Fair Use Test’



‘Derivative content’



Formatting and editing of scanned text



Proof reading for accuracy

‘

Embedded copyrights in a text



Legacy works



Copyright notifications in scanned document, ‘copyright ownership indicia’



AAP White Paper on Scanning



Publisher concerns and relationships

Decisions and complaint resolutions



Timely/accurate/effective accommodations


Campus involvement

Roles and responsibilities


Students: buy book, agree not to share, signed policies on file allows chopping Learning to use appropriate technology


Instructors and bookstores:  timely book orders, methods to secure

Administrators: supporting instructor compliance

Procedures


Who provides the books? issues of binding removal, rebinding, and book resale

Issue of trying to scan used books, course paks or print handouts from instructors

Turn-around time


Level of editing


Required books? optional books?


Math and science


Who keeps the e-text

Obtaining and utilizing e-text


Determining appropriate formats: LD vs. blind vs. low vision 

Currently available formats


Hardware and software to play e-text


Added-value software: study tools


Future formats: XML, DAISY

Security


Publishers concerns and issues


Tight locks or social pressures


Security vs. assistive technology


Action for student breach of contract
Program models for scanning/alternative text production:


Illustrative examples, staffing, training, policies


Limited budget and staff? Where to start?

Resources


Bookshare


RFB&D


Louis Database


Project Gutenberg


AMX database

Subscription services for electronic text
Day Two - Production Issues and Techniques
What is scanning? And why is it important as an alt media accommodation?

Define terms: TIFF, DPI, grayscale, black and white

Scanners and options on equipment

Hardware and software


Computer system


Whiz bang demo

The book


Problems with used books

Removing the binding


Guillotine, campus print shops, Kinko's, Exacto knife


Separate pages

Rebinding the book after scanning


Campus print shop, comb binding machines


Strategies for student resale

Scanner settings


Automatic feed


Detect margins


Prescan and scan ahead


Color drop-out


300 DPI: more is not always better


B&W vs. ED vs. text enhancement

Scanning process


Chapter increments


Patch code sheets


Paper jams


Bounce for static

Windows Imaging software for handling TIFFs


Adding/deleting pages

File formats


TIFF, JPEG


What you can do with TIFF

Getting text out of the picture


What is OCR?


K3000 automater


FineReader vs. OmniPage

OCR with Abbyy FineReader


Loading files


Analyzing layout


Processing text


Setting/reordering zones


The importance of page numbers

Save options


Save to PDF


Save to Word

Saving to MS Word


Handling optional hyphens in Abbyy or in Word


What are textboxes and why do they appear?


Tips for formatting Word files for multiple uses: Braille, DAISY, e-text
